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Guide to the HUPHAR2026 Conference Online 

Registration System 

The registration system can be accessed by clicking HERE. 

Steps for registering as a user 

1. Please enter your e-mail address in the E-mail address field. 

 

2. Open the e-mail sent to the address you provided and click on the link inside. 

Please also check your spam folder. 

 

https://events.altagra.hu/huphar2026/
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3. Fill in the required information on the interface. Fields marked with a star are 

mandatory. 

Accept the General Terms and Conditions and the General Data Management 

Information, then click ‘Send’. 

 

 

From this point on, you are a registered user of the online system, which entitles you to 

register one or more participants. 

Your user account can be used for future events organized by ALTAGRA; however, 

participants must be added separately for each event. 

 

Steps for adding participant(s) 

The main menu items related to registration are displayed in a horizontal row at 

the top of the interface. Clicking on these gives access to the respective sections. 

 

If a red triangle with an exclamation mark appears next to a menu item, it indicates 

that something is missing or requires completion in that section. 
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4. Select “Participants” and click “Add participants”. If you wish to register yourself, 

check the box “I register myself”. Enter the required data and click ‘OK’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you are registering someone else, fill in the pop-up window with the participant’s data. 

Follow the same procedure if you want to register additional participants besides 

yourself. 
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5. Submitting an abstract: Under the “Abstracts” menu, you can upload one or 

more abstracts. 

In the description you will find the abstract formatting requirements (downloadable 

document), a sample abstract, the submission deadline and other important 

information. 

If you wish to submit an abstract, click “Upload new abstract”. 

 

 

If you do not wish to submit an abstract, remove the checkmark next to “I would like to 

submit a presentation”. 
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When the window appears, please fill in the required fields. Choose the abstract type 

(Oral / Poster), select the topic and enter the title. 

Please upload the file in Word format (.doc or .docx), then provide the authors and 

keywords. 

Participants without a PhD degree can indicate whether they wish to take part in 

the Young Researchers’ Oral and Poster Presentation Competition. 

If you do not wish to participate, the corresponding option must also be selected. 

After confirming that your abstract meets the formatting requirements, click “Save”. 

If you wish to edit the document later, click the pencil icon. 

When the abstract is final, click “Submit abstract”. 
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Please ensure that the abstract status is “submitted for review”. 

Simply saving the abstract is not sufficient, it must be submitted. After submission, the 

abstract can no longer be modified.  

 

 

A confirmation e-mail will be sent once your abstract has been successfully submitted. 

 

6. Participation fees  

 We kindly wish to inform you that items placed in your cart do not count as a 

completed order.  

Click “Choose the registration fee” to select the appropriate registration fee(s) for 

the participant(s). 
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If you have registered several participants and want to assign the same registration 

category to more than one of them, click the grey card at the bottom and check the 

participants to whom the selected fee should apply. 

For example: after clicking “Participation fee for HUPHAR MEMBERS until 17 March 

2026”, a window will appear listing the participants registered by you. 

Check the box next to their names to assign the selected registration category. 
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7. Accommodation booking 

We want to inform you that selecting accommodation and placing them in your cart 

does not count as a completed reservation.  

Accommodation can be booked under the “Accommodation” menu. 

A key change compared to the previous system is that you must select the hotel and 

room type for each night separately. 

If you have registered multiple participants, you can book accommodation for each of 

them by clicking “Select accommodation”. 

 

 

For the HUPHAR2026 conference, accommodation is offered at three locations: 

• Hotel Ózon 

• Lifestyle Hotel 

• MTA Guesthouse 

More information about the hotels and room types is available by clicking the red “i” 

icon next to the images. 
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Information on booking a single room 

If you would like to book a single room, select the “Single room” option at the chosen 

accommodation. Please remember that you need to book each of the two nights 

separately — selecting it once is not sufficient. (Important: We want to inform you that 

selecting accommodation and placing them in your cart does not count as a completed 

reservation.) 

 

 

Information on double and triple rooms booking 

If you select a double room or triple villa, a pop-up window will allow you to add a 

roommate. You may select: 

• a participant registered by you 

• a participant not registered by you 

• a non-participant (e.g., family member) 

If you have registered multiple participants, after selecting a double or triple room, a 

drop-down list with their names will automatically appear. 
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The same list also allows you to choose the option to 

share the room with a participant not registered by 

you. 

In this case, another pop-up window will prompt you 

to enter the roommate’s name and e-mail address. 

This person will receive a booking code. 

 

 

 

 

 

 

 

 

You can also select the non-participant option (e.g., family member). 

When sharing with a registered participant, cost sharing is the default setting. 

Please indicate this only if you intend to cover your roommate’s fee as well („I will also 

cover the costs of my invited roommate”). The roommate will receive the invitation code 

via e-mail and must enter it when booking. 

The system will then automatically link them to the room you reserved. 

You can also see this code and revoke the invitation if necessary (the code then 

becomes invalid). 

For non-registered participants, cost sharing is not available. 
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Important: the accommodation will only be ordered after both parties have entered 

their billing information, the pro forma invoice has been issued, and the accommodation 

cost has been paid by the deadline indicated. 

 

8. Cart and billing 

By clicking “Cart”, you will find the items placed into your cart and can enter billing 

details. 

If any item is missing for any participant (e.g., no registration fee selected), a red triangle 

with an exclamation mark will appear next to their name. Missing items must be 

completed before billing information can be entered. 

 

 

As in the previous system, invoice splitting is possible. 

To place certain items on a separate invoice, click “Split items into separate invoices”. 

A pop-up window will appear where you can select which items should be included on 

one invoice. 

 

Once done, click “Finalize order” to complete the order. Here you can enter the 

required billing data. For institutions/companies, please do not forget to provide the tax 
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number (the field appears when something other than “private person” is selected). 

Providing a PO number is optional and only necessary if your institution requires it. 

Important: for invoice splitting, you must know all billing information in advance. 

 

After reviewing the cancellation policy and data protection information, tick the 

confirmation boxes and click “Place Order”. 
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The system will not generate the pro forma invoice(s) until all items in the cart have 

complete billing information. If you get stuck at this step, remove any items for which 

you do not yet have billing details. 

Items will not be ordered until billing information is entered—this also applies to 

accommodation. It is therefore recommended to add items to the cart only when you 

already have the billing details. 

The pro forma invoice can be paid by bank transfer, as in the previous system. 

It will be sent via e-mail to the billing contact and can also be downloaded from the 

system. 

 

9. Once the payment has been received, the system will automatically send the 

participant’s ticket to their e-mail address, and the invoice to the billing contact. 

Please save this e-mail, as the ticket will be required for on-site registration and for 

conference meals. Tickets will also be resent to all participants a few days before the 

event. 
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The ticket can also be downloaded directly from the online registration system by 

clicking the ‘Ticket’ button 

 

 

 

Contact 

If you have any questions during the registration process, please contact the 

HUPHAR2026 Conference Secretariat: 

E-mail: huphar@altagra.hu 

 


